
 
 

 
 
 
 

 
Seeking a Social Media Specialist for IN-APSE 

 
IN-APSE is the Indiana chapter of the Association of People Supporting Employment.  IN-APSE is 
a statewide member organization whose focus is on integrated employment for people with 
disabilities.  IN-APSE is seeking to fill a part-time position to help maintain the website, utilize 
social media, and email to increase outreach activities and disseminate information.  
 
Do you have the communication competencies to help utilize social media to facilitate 
marketing and outreach activities? Are you organized and able to function as a clerical support 
staff for the Membership and Marketing committee to track programs and create newsletters?  
 
Must have the following proficiencies:  

 Knowledge of Desktop Publishing or similar graphic design program  

 Technology proficient 

 Knowledge of Employment First Initiatives, the disability community, or be willing to 
learn more about this field 

 Knowledge of Supported Employment and how it related to disability and employment 

 Able to create templates for a newsletter, gather information, text and graphics for a 
newsletter and transfer the newsletter into a format like a pdf file that cannot be 
altered.  

 Will not typically be doing work directly on the website but must be able to work 
collaboratively with webmaster 

 Must be knowledgeable of how to post on social media site like Twitter and Facebook, 
etc. 

 Must be able to research disability related content for posts and tweets 

 Must be able to work with Conference planner to augment marketing for conferences 
and trainings 

 Must be independent, organized, good interpersonal skills and the ability to keep 
complicated and numerous priorities in order and on schedule 

 Participates in monthly phone calls for the marketing and membership committee  
 
This will be a contract position for 10-12 hours a month. Applicants from across the state are 
welcome to apply. The position may require occasional travel, access to computer and social 
media sites, telephone, and Computer software for the creation of marketing materials, flyers, 
etc…  Please submit a cover letter and resume by July 1, 2018 to: Sandy.Widener@fssa.in.gov 
with the subject line: INAPSE Social Media Position 
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If you have further questions please call Sandy Widener at: (877) 876-2866 
 
 To view more about the position and the organization, please visit: http://www.inapse.org   
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