Helpful Tips: Employers

     1. Allow your autistic employees "stim space.”  

· Offer an alternate place to work where there is privacy. Working at home could be an option for your employee.
· Have a room set aside for employee to duck into in order to decompress and stim; something to lie down on (with an alarm clock nearby, in case they need to time their breaks).  
     2.   Be willing to make visual accommodations.  

· Consider providing printed materials and/or closed captioning at meetings.  Some of us have auditory processing issues. This would be a great help in retaining information.  Be flexible with training methods.

3. Be clear and concrete when giving directions or making requests

· Be clear, specific, and straightforward when communicating to an employee on the autism spectrum.  Give clear rules and guidelines.  Having something written or typed out goes a long way.  Also, make regular performance checks. 
4. Be willing to allow for a different way to complete a task or duty

· Be willing to let someone on the autism spectrum do a task in their unique way if it does not affect their productivity or the productivity of their co-workers.
5.  The Interview Process
· During the interviewing process, consider having the applicant with autism complete a trial workday or trial tasks, rather than just a face-to-face interview.  Many of us don't necessarily do a great job of "selling ourselves" in face-to-face or phone interviews.
· Hold an e-mail or chat interview first. We will probably be a lot less nervous and give you a much better impression, especially if we know you are going to be giving us trial tasks to do in order to demonstrate our actual skills.

6.  The Social Atmosphere

· Be aware that co-workers might think the person with Asperger’s is weird and talk behind their backs.
· Most people with Asperger Syndrome are introverts. Understand the way introverts think and act and that will help you understand the person with Asperger’s.
Helpful Tips: Co-Workers

1. Be willing to accept someone who is different.

· If you've worked with other autistic people before, don't assume that

your new autistic coworker will be just like your old ones.  We're all

different!  Some of us actually want social interaction but don't always

know how to go about it.  Some of us want to be left alone.  
· We all have different triggers and different stims and different interests.  I love to cook and try new foods and recipes; some autistics hate that.  I am a terrible driver; other autistic people are great at it, and can fix cars as well as drive them!  I am a technological dunderhead; some autistics are technology whizzes.  I have extremely keen proprioception and have a hard time hiding the sensations in my body; some autistics barely feel any pain in their bodies even when badly injured or sick, and others do but don't readily acknowledge it. And so on. Familiarize yourself with the DSM diagnostic criteria for Autistic Disorder and Asperger's Disorder, and then think about how many possible personalities can fit into that.

· Most people on the autism spectrum are introverts. Understanding how an introvert thinks will help you understand your autism-spectrum co-worker.

2.  The Social Atmosphere

· Don't assume your autistic coworkers are screwing off and not doing

anything if they are staring into space, ducking into the bathroom, going

into their designated stim space, or whatever they need to do in order to avoid

meltdowns.  They may well be producing at least as much as you are, if not more so!

· You might have to be more "obvious" with us than you are with most

people about what you want and what you expect from us.  Don't expect us to "just know because everybody knows." Spell it out, respectfully, please.

· Don’t force persons on the spectrum into social get-togethers without first consulting them as to their comfort level for such an undertaking. 
· Don’t be afraid to help your co-worker on the autism spectrum improve his social skills etc. Find out what makes your autism spectrum co-worker feel like a valued part of the workplace team and do it.  Treat your autism spectrum co-worker with respect.

· Use role-play scenarios to demonstrate acceptable behavior in the workplace. 

· Allow alternative forms of communication between coworkers, such as email, instant messaging, or text messaging.
Helpful Tips:  Persons on the spectrum entering the workforce, or those currently holding a job
1. Seize the day!

· If you are a college student, seize every chance to get work related experience.
· Volunteer somewhere. It gives you experience to put on your resume, new skills, and new contacts.
· Even though it is hard, look at the challenges you face as chances to learn and grow.
· Don’t burn your bridges.
· The relationships you have with your coworkers will not be same relationships that you have with your boss.

2. Respect yourself!

· If you have limited work experience, don't put too much stock in what

people tell you, you *can't* do for work because of your diagnosis.  Every

autistic person is different, and has different strengths and issues.  You

might be a cashiering wizard, or great at doing sales pitches, or a good

speaker, or any number of things autistic people are not "supposed" to be

able to do; it's hard to know these things without trying them out first.

If you really feel strongly that a certain job or work environment isn't

for you, though, do trust your instincts and pass.

· If you have to write stuff down in order to retain it, or need to post

reminders about things, do it!  Don't worry about looking silly or that

"nobody else has to do."  So what?  If I write it down, then I have it right there to refer to.

· Put thought in what is a priority for you.  Is being able to work at home and/or have flexible hours more important than having a more interesting or higher-paying job?  It's really important to respect your meltdown parameters, and not force yourself into work situations that you think you "should" be able to handle because all the "neurotypicals" can supposedly handle them just fine. In other words, if the sound of coffee beans being ground is like nails on a chalkboard to you, do yourself a favor and don't work in a coffeehouse!  And you're not just "making excuses" or "lazy" or whatnot because you need certain workplace parameters in order to function.
· Coworkers may often meet after work for social activity. Although your attendance is not required, it can be seen as rude if you do not join them from time to time. Within reasonable limits, it is perfectly acceptable to allow coworkers to have a chance to get to know you. People always fear what they don’t know, so if they don’t know you, people may develop negative feelings about you based purely on ignorance. 
3. Importance of Hygiene
· Make sure that you are well dressed, in clothes that are ironed or dry cleaned. 

· Make sure that your teeth are brushed and flossed.
· Make sure your breath is inoffensive (carry paper mint sheets, gum or mints)

· Make sure that you have an ample supply of work clothes.
· Freshen up your breath after lunch.
· Do not wear the same cloths to work every day. 

· Make sure that you are well bathed and groomed.
· If you have body odor problems, or nervous sweating issues, carry extra antiperspirant in your car, locker, or in your desk. Also, an emergency shirt wouldn’t hurt either. 

4. Interview and Resumes

· Practice interviewing. 
· Research the position, and the company you are interviewing for.
· Tailor all resumes to fit the position you are applying for. 
· Your resume must reflect your age and experience.
· Your resume must stand out (professionally).
· If you are having trouble with your resume, hire someone to make one for you, or have a family member help you. If you have the money, and choose to hire someone, make sure that they can give you examples of what your resume will look like.
· If you, or your family, or your friends, get bored reading your resume, chances are that the employer will too.
· If you are applying for an office job that requires you to have experience with Microsoft office, you are going to want that experience reflected in your resumes design.
· If your resume doesn’t look like you put a lot of effort into it, then it will be assumed that you don’t put a lot of effort into your work. 

	******With the right accommodations and support, people with Asperger’s Syndrome and High Functioning Autism can become a crucial, valuable part of the workplace.******
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**Please be sure to read Panel Member, David Bonner’s “Letter to Employers” with his experience with Asperger’s and the workplace.  Visit the home page:  www.inapse.org
**Video submitted from Andee Joyce has been made available on the IN-APSE home page.  www.inapse.org  (transcript available)
